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The Electronic Transaction
Getting Paperless signatures
with zipLogix Digital Ink™

Presented By: Cassandra Davis

Click to sign: Benefits

• Save paper and time

• Reduce, even eliminate signing mistakes 

• Protect buyer and seller’s confidential data 

• Instantly track the status of every transaction 

• Automatic routing of documents to each signer 

• Easily save and file electronic copies 

• Faster closings
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Easy-to-Use

1. Send contracts to be signed 
directly from zipForm® 6 
Professional

2. Choose the order for signing

3. Participating parties click to sign 
documents

4. Track progress from zipForm® 6 
Professional

zipLogix Digital Ink™
zipLogix Digital Ink™ works from within your zipForm® 6 

Transaction

1. Open the forms

2. Click the eSign option on the File menu

Click here to 
send documents 
to be signed



zipLogix Digital Ink™ Training 

www.zipLogix.com/DigitalInk

Notes:

Prepare for Signing

Select documents to be 
signed

Customize 
signing message

Click to edit signer 
information

Click to Preview 
forms before sending

Click to send for 
signatures now

Click for Advanced 
editing (such as 
adding outside 
documents)

Previewing Documents to be Signed

Select the form

Click to add a related 
field or check box, 
make this signature 
optional, or disable it

Signature areas are color-
coded

Save changes and return 
to send for signatures
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Prepare for Signing

Click for Advanced 
editing (such as 
adding outside 
documents)

zipLogix Digital Ink™

Documents to be sent 
for signing – click to 
edit signing areas

These are your 
signers

Click Activate to start the signing process

Tip: Hover over 
action required to 
see a list of 
documents this 
person will sign
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Editing a Document

Click and drag to 
reposition a signature

Click and drag to add 
initials, signatures, 
text, or check boxes

Click a party name to 
see or edit their 
signatures or initials

Add a Document

Click Add Document 
to browse for a PDF 
file

NOTE: Only PDF 
documents can be 
added for signing in 
zipLogix Digital Ink™
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Send for Signatures

Click YES to start the 
signing process

Signing Documents

Click START to start 
signing documents
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Signing: E-Sign Consent

Read the Legal 
Consent

Click to accept

Click Next

Signing: Create Your Signature

Enter your PIN, which 
is like a password for 
your signature

Select your signature 
style

Click On to View/Sign 
to continue
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Signing: View/Sign Documents
Your list of documents to be signed appears

Click Next to start 
signing

Signing: Click to Sign

Click the blue button 
to sign here
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Signing: Save All Signatures

Check the Intent to 
Sign box

Click Sign to finalize 
all signatures

When done 
reviewing, click Save 
all signatures

Signed Document

Signature, date and 
eSign seal
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Review or Download Signed Forms

Click to check status

Select the date 
documents were sent 
for signatures, and 
click View Status

Review Documents and Signatures

Hover to see 
Documents signed or 
needing signatures

Click VIEW to view or 
save documents

Click Suspend to make 
changes or add documents
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Email a Signer

Select the signer you 
are emailing

Include signing link 
on this email

Enter email message

Click SEND

Thank You

www.zipLogix.com/digitalink

Sign in at:

www.zipFormOnline.com

Support.zipLogix.com


