zipLogix Digital Ink™ Training

The Electronic Transaction

Getting Paperless signatures

with zipLogix Digital Ink™

Presented By: Cassandra Davis

ziplogix

www.ziplogix.com/digitalink diSital Ink @

Notes:

Click to sign: Benefits

Save paper and time

Reduce, even eliminate signing mistakes
Protect buyer and seller’s confidential data
Instantly track the status of every transaction
Automatic routing of documents to each signer
Easily save and file electronic copies

Faster closings

45 Paul 7. Smith
46 Buyer

digital Ink @

www.zipLogix.com/Digitallnk



zipLogix Digital Ink™ Training

Easy-to-Use

1. Send contracts to be signed
directly from zipForm® 6
Professional

. Choose the order for signing

. Participating parties click to sign
documents

. Track progress from zipForm® 6
Professional

digital Ink @

Notes:

zipLogix Digital Ink™

zipLogix Digital Ink™ works from within your zipForm® 6
Transaction

1. Open the forms
2. Click the eSign option on the File menu

[ POF | )] J =
L+ ! o i =9 =3 7]
HEW TEMPLATE aFEN cLOSE SAVE SAVE AS PRINT EmAIL FAx eSign MENU HELF
TRANSACTION FOF ‘ (FILE MENL)
v v v
_COVER - .Transaction Cover Sheet |V| 260 &\ " @ o % S Yl A
Check Status

Forms and Libraries : y 4

Click here to
send documents
to be signed
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zipLogix Digital Ink™ Training

Prepare for Signing Custonize

0| signing message

[¥] 3 Choose whatto sign Your name: [cassandra Davis

o [JCI_COVER- Transaction Cover Sheet Your email address: ‘lrammg@mlngix com
[ AAF - Additinnal Provisions Addendurm
[C1LBFD - Lead-Based Paint Disclosure
=3 5LC - Standard Listing Contract

o= [[][J COVER - Cover Sheet Order of party notification:

o le 0 - Counter Offer Please note: zipLogix Digital Ink™ follows a sequential signing process. Signers will NOT receive an email until the

Message for parties: Fnur documents are ready to sign

pary that precedes them has finished the signing process.

EnableDisable All

Select documents to be
signed

Email FirstMare | Middle Mame| LastName
A cassandrad@ear ory Paul A Srnith
cdavisEziplogiz.com Jane Buyer

raininag@ziploaix.com Cassandra Davis

Betty Broker @
cdavis@eiplogixcom Adam Seller

A [[cdavis@ziplogiz com Betty Seller

raining@ziplogik.com  |Andy Agent

Selected dacuments will be sentta the selected service & add anew party Fl Each Identity Verification $5.00

Cepending on the documents and the service, parties
will be notified oryou will ke automatically taken to the
service wehb site ‘ (@, Continus to zipLogh Digital Ink™ ‘ ‘ (@, Previem | | fuy Send Nows | | € cancel |

Click to edit signer
information

. By clicking Send, | agree that | have previewed all | have kept only the
Click for Advanced signature and initial fields which are applicabl his transaction fofithe selected signers.

editing (such as
adding outside Click to Preview Click to send for
documents) forms before sending signatures now

T oo

Notes:

Previewing Documents to be Signed

tipke isting services,

Save changes and return Select the form | v s 0

i oker, Cooper Broker, and accomparsed customens o of
to Send for Slgnatures e ;aoamm&a:mu.mme sold:mmﬂ:&nm:‘:;.aw -

- in regard 1o this contradt, or in case of sult or action on this contract, the
84 provaiing parly shall mcowr collbction costs, courl eosts, and rasonable altomey's Tees. SELLER HEREEY AUTHORIZES
85 LENDER, ESCROW AGENT, AND UTIUTY COMPANIES TO DISCLOSE TO BROKER ANY DOCUMENTS HELD BY ESCROW
LOAN, ANDVOR THE MONTHLY BILLS. The Chil Rights laws of

. of race, religon, sex, nasonal orgin, color, handicap, of famikal stalus.
Signature areas are color- ner according to said law. SELLER CERTIFIES THAT SELLER HAS
OF THIS CONTRACT, SELLER FURTHER CERTIFIES THAT IT HAS

coded UNDERSTANDS THAT IF SELLER COMVEYS HISHER INTEREST
ING OR IF SELLER REVOKES THE UNDERSIGNED BROKER'S

92 EXCLUSIVE ROGHT TO SELL, SELLERWILL PAY THE

Sigrature of Seter

- [=EEED
e =
100 Signature of Broker i A et et s Signature of Seler

101 Batty Broker

102 5 123 Signa Way
| Anytown, ST 12345

104 ' Address

Click to add a related

field or check box,

make this signature

optional, or disable it

digital Ink @
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zipLogix Digital Ink™ Training

Prepare for Signing

' eSign Selection.

[¥] 3 Choose whatto sign Your name: [cassandra Davis

o [ E_GOVER - Transaction Cover Sheet Your email address: ‘lrammg@mlngix carn
o [v][C AAF - Additional Provisions Addendum
o [¥][C]LBPD - Leat-Based Paint Disclosure
o= [¥] ] 5LC - Standard Listing Contract

¢ [[][£9 COVER - Cover Shest Order of party notification:

o [ GO - Counter Offer Please note: zipLogix Digital Ink™ follows a sequential signing process. Signers will NOT receive an email until the
pary that precedes them has finished the signing process.

Message for parties: Fnur documents are ready to sign

[v] EnableDisable All

Role Email FirstMare | Middle Mame| LastName
[¥]|Buyer One A cassandrad@ear ory Paul ] Srnith
[¥]|Buyer Two cdavisEziplogiz.com Jane Buyer
v |Listing Agent training@ziplogix.com Cassandra Davis

Betty Broker @
[wI|Seller one cdavis@eiplogixcom Adam Seller
[¥]|Seller Twao cdavis@Eziplogiz.com Betty Seller
vl|Seling Agent |Altraining@ziplog.corm  |Andy Agent

Selected dacuments will be sentta the selected service & add anew party Fl Each Identity Verification $5.00

Cepending on the documents and the service, parties
will be notified oryou will ke automatically taken to the
service wehb site ‘ (@, Continus to zipLogh Digital Ink™ ‘ ‘ (@, Previem | | fuy Send Nows | | € cancel |

. By clicking Send, | agree that | have previewed all the documents and that | have kept only the
Click for Advanced signature and initial fields which are applicable to this transaction for the selected signers.

editing (such as
adding outside
documents)

digital Ink @

Notes:

zipLogix Digital Ink™
| digital @

zipForm - 123 Signa Way  Suspended - Editing Allowed

Transaction Conirots (RPN STy

Click Activate to start the signing process I

Party Data Add Parties.

— TR W These are your
o ae e seasuen signers

o rasiee P

" —— et _ . Tip: Hover over

action required to
see a list of

documents this
person will sign

Documents S Deciment

e sratun

Attt Priovminns Adtendumm

| [t R - [rosione}

. pompeens G €D D Documents to be sent
g s s o T ——T for_5|gn|r_lg —click to
edit signing areas

Counter Oier

digital Ink @
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zipLogix Digital Ink™ Training

Editing a Document

Documaeant Editor Standard Listing Contract

Pnsrl_lasg
Setler One) < Click a party name to
v Q see or edit their

signatures or initials

9 isn

[Form Library Click and drag to add
w00 s <@ initials, signatures,
(1) von & onecnoon text, or check boxes

& uogeULDu|

DOCUMENT £008

Click and drag to
reposition a signature

Notes:

Add a Document

zipForm - 123 Signa Way  Suspended - Editing Allowed

Transaction Controls

Party Data Aot Pyt

Click Add Document
to browse for a PDF

o 1

Documents

e

At Prsions fabdmdun

= e PATICRARTE

Lowe Hanmet Paint Diciowure

Mp— e ¥4 NOTE: Only PDF
5 viws e corns = documents can be
added for signing in
bin i zipLogix Digital Ink™

www.zipLogix.com/Digitallnk



zipLogix Digital Ink™ Training

Send for Signatures

digital 0k ®

zipForm - 123 Signa Way

Documents

Tise
Andmonal Provisions Adaensum

Notes:

pended - Editing All

Do you want to Activate
Transaction ?

Click YES to start the
signing process sctonfesares (D D (LD

O @ mEo

d.i'si'tal Ink

Sighing Documents

www.zipLogix.com/Digitallnk

INFORMATION

Log in _ Create Your Signature View/Sign Docur

START

Click START to start
signing documents




zipLogix Digital Ink™ Training

Signing: E-Sign Consent

digital 0\ &

E Simnn mneant
E-oign Consent

Please read and accept the Legal Consent document. Read the Legal

- Consent
e

Agree to Legal Consent? decline & accept

/

I Click to accept I

I Click Next P

Notes:

Signing: Create Your Signhature

Select your signing PIN, and choose the style of your signature and initials. H
Your PIN will serve as your electronic signature. _En_ter your PIN, which
is like a password for

Select your signing PIN Confirm your signing PIN .
1 f your signature
sesnee sscose

Select the style of your signature & initial for
signing documents.

Tk Hlorceck -

Select your signature
style

Click On to View/Sign
to continue

www.zipLogix.com/Digitallnk



zipLogix Digital Ink™ Training

Signing: View/Sign Documents

Your list of documents to be signed appears

View/Sign Documents

zipForm - 123 Signa Way Status

e e . :
Pr Action Required
VIEW PARTICIPANTS

Lead-Based Paint Disclosu... Action Required
VIEW PARTICIFANTS Sign once

Counter Offer Action Required )
VIEW PARTICIPANTS Sign once

Click Next to start
signing

Notes:

Signing: Click to Sign

diSItal ii‘li( o INFORMATION ACCOUNT

OCUMENT TITLE — .

Al ional Provisions Addendum i 2 ®<ancel
Sign once
it

@sjooL JU ) g asn
w
(4]

40| Click the blue button
a1 1tosignhere

44 SIGNED DATE

46 Buyer Date Seller Date
47 Paul J. Smith Adam Seller

48

49| I [ I

50 Buyer Date Seller Date
51 Jane Buyer Betty Seller

52
53 NOTE: Any performance which is required to be completed on a Saturday, Sunday or a Holiday can be
54 performed on the next business day.

www.zipLogix.com/Digitallnk



zipLogix Digital Ink™ Training

Notes:

When done

Slgnlng Save A” Slgnatures reviewing, click Save

all signatures

digital I ®
NT TITLE ® o el
Additional Provisions Addendum S
Action : Sign once
Click the <Tab> key to go direct ture or initials on this document
=
o 29
30
> 31 o
= 32
i Intent to Sign
‘; Checkthe Intentto [ g
= Sign box I am P.Smith, and | agree to be legally bound by ALL of the
g. 37 marked
2 38
o 39
: 40 _
41 o
42 |
ﬂ o A Click Sign to finalize |——
LY Unsion ] L1 all signatures —
46 Buyer Date Seller Date
47 Paul J. Smith Adam Seller
48 1 1
49 | ] [ I
50 Buyer Date Seller Date
51 Jane Buyer Betty Seller
52
53 NOTE: Any performance which is required to be completed on a Saturday, Sunday or a Holiday can be
54 performed on the next business day.

Sighed Document

disital | e INFORMATION HELP ACCOUNT “

NT TITLE
Additional Provisions Addendum

B
5
D
=
&
L
g
<3
9
> ]
40
41 f
42 Signature, date and
43 i
44 02/08/2011 ? eSIgn seal
45 Paul7, Smith = [ I
46 Buyer Date Seller Date
47 Paul J. Smith Adam Seller
48
49 [ I [ I
50 Buyer Date Seller Date
51 Jane Buyer Betty Seller
52

www.zipLogix.com/Digitallnk



zipLogix Digital Ink™ Training

Review or Download Signed Forms

& LANGUAGE - - LOGORF & PROFILE ~ | SHOP | lld SUPPORT|
File - Edit B=Ev Tools b Help EY
Ly @ / il =
& ¥ & =P =2 7}
HEW TEMPLATE OFEN CLOSE SAVE SAVE AS PRINT EMAIL FAx eSign MENU HEL
TRANSACTION - - (FILE MEN .
Click to check status
‘_C(NER— Transaction Cover Sheet ‘v‘ D08 4 06 Sign i i R
Check Status
Forms and Libraries ’I t§
My Transaction Forms erage
[ Page — ER SHEET
[ Page2 List of submissi FORMATION
[ Page 2 Tue Feb 08 15:47:27 PST 2011 =
[ Page 4 Mon Feb 07 14:24:30 PST 2011 L
¢ [= AAP - Additional Provigions Addendurm Mon Feb 07 12:59:36 PST 2011 m

Tue Jan 18 10:36:08 PST 2011
D Page 1 Mon Jan 17 11:39:51 PST 2011
[ Page 2 Thu Jan 13 12:21:26 PST 2011

[ Pags 1 Mon Feb 07 12:41:06 PST 2011
o & LBPD- Lead-Based Paint Disclosure Thu Jan 20 14:26:47 PST 2011
9 & SLC- Standard Listing Contract

Select the date
3 Remove Selocted Forms _ . Forms included in submissi documents were sent

Addendum .
-y Lead-Based Paint Disclosure fOr SlgnatureS, and
Library Forms: @ Add Selected Form ?andaru Listing Comeact click View Status
ounter Offer

NCARRES - NC REALTORS®

Alphabetic Numeric Categorized Search

.Cover Sheet for Commercial Transactions - _COMCO\
.Cover Sheet for Residential Transactions - _RESCOV
N Otes . .Cover Sheet with Additional Information - _COVER

Review Documents and Signatures

d!gitd |nk B INFORMATION HELF ACCOUNT. “
zipForm - 123 Signa Way Running
Transaction Controls m VA
Party Data R RHES Click Suspend to make
changes or add documents
Search: Hover to see
D * Role Hame Registration Transaction Status | Documents signed or
. . -
PO1 Buyer One Paul J. Smith Authenticated Action '@\reu* needlng Slgnatures |
2173 Buyer Two Jane Buyer Required i
Documents
P03 Listing Agent Cassandra 0 squired
v
Additional Provisions Complste —
T— . e Click VIEW to view or
e -Complata save documents
Title Status
Additional Provisions Adde Counter Offer -5ian once mﬁg;hd [
= VIEW PARTICIPANTS Action Required {viEW ]
Lead-Based Paint Disclosur
.. VIEW PARTICIPANTS Ao ieged
A\ /.
— Standard Listing Contract
VIEW PARTICIPANTS Action Required

www.zipLogix.com/Digitallnk



zipLogix Digital Ink™ Training

Email a Signer

INFORMATION HELF ACCOUNT-

zipForm - 123 Signa Way Running

Send Email

Transaction Controls ' Search:

D" Role Hame. Email Address.
Party Data

f»| POl | BuyerOne Paull.Smith | cassandrad@carorg

Search:

1 || Poz
D * Role Name Reg/

;
R oo Select the signer you

) = are emailing
P02 Buyer Two Message

Buyer
,wyﬂ JaneBuyer | cdavis@ziplogix.com

P03 Listing Agent Cassandra Davis

Documents

¥ Include a pickup link with message
Title

Additional Provisions Addendul . . .
= —— Include signing link
on this email
Lead-Based Paint

Click SEND
Notes:

digital Ink @

Thank You

www.zipLogix.com/digitalink

Sign in at:
www.zipFormOnline.com

Support.zipLogix.com

digital Ink @
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