zipVault™ Training

The Electronic Transaction

Storing documents and
archiving files on zipVault™ =

www.ziplogix.com/zipvault Zi pvaUlt @

Organized and Online

zipVault™ keeps your documents online,
where you need them

= Store documents in your zipForm®6 Professional files

= Send or receive documents via email or fax

= Store and organize folders and document versions

= Archive complete transaction files
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ADDENDUM TO BUY-SELL AGREEMENT
FOR ADDITIONAL PROVISIONS
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and conceming the following described property:
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Start Storing Documents Online

Sign in to zipForm® 6

a) To add zipVault™ to your zipForm® 6 account, click the Add
Storage button on your HOME page

Open a Transaction

Add Documents to your zipVault™

a) Upload documents from your computer

b)  Email in attachments

c) Faxin paperwork

Organize Documents with Folders and
Versions

Send or Save Documents

a) Store the files online for a set period of time

b) Email or fax documents to anyone
c) Download complete file archives

zipVault D

Opening zipVault™

zipVault™ can be opened within any
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zipForm® 6 file
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Adding Documents

Upload documents from your computer

He =+ Edit = Tools — Documents — * Help —~
ez | Click here to add @ iy =~
/ ity = M G
documents = L
ADD b EMAIL TO SEND SEND ARCHIVE MEMNU HELFP
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Forms and Librar zipVault Documents P:
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9|l Listing Docs X X
Or click ¢ B Listing Agreement & You can also right-click on  p 1o ge & LEsALLY BINDING
here to add % Listing Agreemant the ZipVaultTM tab and GAL COUNSEL.
Signed Listing Agreerment
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Adding Documents

Selecting documents

Open

Look In: ||j Transaction Documents |V| E
[} Listing Agreement.pdf

[T} onlineRealEstate.pdf

B nraclusiﬁuche:lﬂ]st["l].pﬂf<
[} Property_Website_Form_V_1[1].pdf

D Purchase Ag ent. m"’-k

D RELAY Activity Notification.msg

Hold down the CTRL key to select
more than one document

4] L T IC

File Name: |; Agreement pdf "preclosingchecklist[1].pd™ "Furchase Agreement.pdf'|

Files of Tyne: |Alliles -]

Cancel

Click Open to add . :
ZipVault @
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Adding Documents

Naming documents

Change document
names or folder

Document Names |z|

Enter the names of your documents

Add to folder: |124 Main Street =

Listing Agreement

isting Agreement.pdf

reclosingchecklist[1].pdf preclosingchecklist[1]

urchase Agreement.pdf Purchase Agreement

Cancel

Click OK and documents
are saved online

zipVault D

Adding Documents

Email Documents into zipVault™

‘SLC - Standard Listing Contract
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Documents for 124 Main Street |

HiJohn Dog!
Ifyou would like to send me documents or signed forms for 124 Main
Street, please reply to this email. fyou attach the documents you want to

send me, 11l automatically receive them with highest pr\uriiﬂ

Pote: Instructions will be sentwith the e-mail
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Adding Documents

Fax in Documents to zipVault™

RENAME FAs

Click to print, view, or send
a Fax Coversheet that can
be used to fax in

Tools

EMAILTO  SEND  SEND

OVERSHEET  zipForm®

[™] Send Fax Coversheet By Email
E‘g Send Fax Coversheet By Fax ‘

Documents — *
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Help

d Sm 7]
ARCHIVE  MENU HELP
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EMAIL FAX
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documents to zipVault™
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Signed Listing Agreement
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¢ & Our Company
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ClientWelcome Letter
Agent Bio Sheet
'@ Froperty Wehsite Form
o | Closing Docs
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Organize Your File

Drag and drop to store documents

together

Add document versions togroup together
copies of the same document

zipVault Documents

e ® & © O & &8 5

7 .
Add folders to 24&'1"],3[}8?;3%“5
stay organized o B Listing Agreement

Listing Agreement
[Signed Listing Agreermen™)
'@ Listing File Checklist- a
o B our company

Qur Campany

Client'Welcome Letter

Agent Bio Sheet
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o | |/ Closing Docs
%8| BuyershetShest

Click and drag to move a
document
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Thank You

WWwWWw.zipLogix.com
Sign in at:

www.zipFormOnline.com

Support.zipLogix.com

zipVault D




